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About mi.lu.lv 
mi.lu.lv is the University of Latvia’s internal artificial intelligence (AI) environment, 
created as a platform for using general-purpose AI models. It provides a secure and 
convenient chatbot interface for working with AI models, allowing users to ask 
questions, generate text, get help with documents, and perform other AI-based tasks. 

This is a secure environment where both the web application and the AI models are 
hosted on the University of Latvia’s closed infrastructure, which means you don’t have 
to worry that your information is used to train models or could “leak” to third parties. 

Further in this document, you can familiarize yourself with instructions on how to use 
the system. 
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Basics of using LU MI 
To start a new chat, click “New chat”.

 

In the top toolbar, you can choose and change the AI model you want. When you create 
a new chat, an administrator-defined default model will be selected automatically.  

 

By opening the model list, you can choose and switch to any model you prefer. 
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In the text input field, you can type your query (prompt).

 

If you want information to be searched on the internet for your query, you need to enable 
the “web search” functionality: 1) Click the “Integrations” icon, 2) Turn on the “web 
search” functionality. 

 

To start generating a response, click the “Send message” button.

 

In the chat window, the answer to your query will be displayed.
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Notes 
In mi.lu.lv, “Notes” is a feature that provides a workspace for content and note-taking. 
“Notes” allows you to create and maintain specific, reusable content (e.g., long drafts 
or notes). These notes can be written and improved with the help of an LLM, and then 
“inserted” into new chat conversations as context. The “Notes” section also includes a 
text editor that serves as a full writing environment supporting both Markdown and Rich 
Text formatting. 

To open the “Notes” section, click “Notes”. 

 

In this section, you will be able to see all your notes and create new notes.

 

To create a new note, click “+ New Note”.

 

In the top text input field, you can enter the note title.
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Then, in the text input field, you can create your notes.

 

Notes can be processed with Artificial Intelligence by selecting “AI” button.  

 

Next, you will have the option to improve the notes with AI (“Enhance”) or chat with AI 
about the notes (“Chat”). 
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When enhancing notes (“Enhance”), the AI will expand your notes with more detailed 
information about the topic.

 

When chatting about notes (“Chat”), you can ask specific questions about the notes or 
obtain additional information about the note topic.
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To use notes during a chat, you need to click the “+” icon and select “Attach notes”.

 

Further, you will see all your notes and will be able to choose which specific notes you 
want to chat about. 

 

 

Workspace 

Custom model creation/fine-tuning (Models) 
The Models section is a place where users can create and manage custom models that 
are adapted/trained for specific purposes. In this section, the user can choose any base 
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model (e.g., Chatgpt-5.1), add a knowledge base, and set default features (e.g., web 
search) 

To use Models, click “Workspace”.

 

Further, choose Models→New model 

 

A model creation window will open. Enter the model name in the “Model name” field.

 

 

In the next step, choose a base model from the list. 
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In the “Description” field, you can write a short description of the model.

 

You can add an image (1) and tags (2) to the model to make it easier to identify and 
search for.

 

In the “System prompt” field, enter instructions for the model: what its role is, what style 
it should respond in, and what function it should perform. 

In the “Prompts” section, you can find an example of such a system prompt called 
“Training workspace model”. 

 

Next, you can upload files (“Upload files”) from your computer or add a knowledge base 
(“Select knowledge”) in the “Knowledge” section.
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In this example, University of Latvia regulatory documents were uploaded.

 

Additionally, you can enable various tools (“Tools”), different functions for this model 
under “Capabilities”, and also set “Default features”.

 

You can add, edit, and configure advanced parameters (“Advanced params”) for the 
model.

 

To see an explanation of a parameter, hover your mouse over the parameter.

 

 

On the right side, parameter values can be set to “on”, “off”, or “default”.
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Before saving the model, you can set whether the model is private and available only to 
you (“Private”), or you can publish it (“Public”) so that all mi.lu.lv users can use it. To 
change and verify the model’s access controls, click “Access”.

 

A window will open where you can change the model’s access controls from private 
(“Private”) to public (“Public”).

 

To save the model you created, click the “Save & Create” button.

 

 

Zināšanu bāzes izveide un izmantošana (Knowledge) 
Knowledge is the mi.lu.lv knowledge database where a user can store specific 
information and data. It can be compared to a library that the system uses to make 
answers based on the data and information uploaded by the user. The user can then use 
this information in chats with the artificial intelligence, as well as when creating custom 
models.  
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To use Knowledge, click “Workspace”.

 

Then select “Knowledge”. 

 

To create a new knowledge database, click “New Knowledge” in the top-right corner.  

 

 

Then enter the name of the knowledge base.
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In the knowledge base description field, you can write a description of the knowledge 
base. 

 

Under “Visibility”, you can choose whether to make the knowledge base private and 
visible only to you (“Private”) or make it public and available to all mi.lu.lv users 
(“Public”).

 

To create the knowledge base, click the “Create Knowledge” button.
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To add documents to the newly created knowledge base, click “Add Content” and add 
documents, text, or websites.

 

After that, the knowledge base can be added to Workspace model training or used 
during a chat. 

Prompt library (Prompts) 
The prompt library allows users to save their prompts in their library. In this section, you 
can save your prompts privately or publish them and share them with other mi.lu.lv 
users. To access the prompt library, click “Workspace” → “Prompts”. 

 

To create a new prompt, click “New Prompt” in the top-right corner.

 

 

When creating a new prompt in this section, you must enter the prompt name (“Title”), 
which you will then be able to use in chat. In the text input field (“Prompt Content”), you 
can enter your prompt. 

In the top-right corner, you can configure access permissions for this prompt.
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To save your prompt press on “Save & Create”.  

 

Further, in the chat window you need to press “ / ” on your keyboard and choose your 
created prompt. By pressing on specific prompt, it will automatically be pasted in the 
chat window.  

 


