Registracijas formas izveide Indico

1. Vispirms japariet uz Management skatu, nospiezot Seit:

Mikrobiologija un biotehnologija

Europe/Riga timezone

Laipni lidzam konference!

Overview

Day 1 (11.02.2022): 13:00-17:00

Par LU 80. starptautisko
el ke Day 2 (12.02.2022): 10:00-14:00

Scientific Programme

call for Abstracts Starts 11 Feb 2022, 13:00
) Ends 12 Feb 2022, 14:00
L. Reviewing Area

Timetable Kristine Karklina

Contribution List Liene Viluma

My Conference

L. My Contributions

@ The call for abstracts Is open
You can submit an abstract for reviewing.

Paper Peer Reviewing

2. Jaatrod sadala Registration:

Mikrobiologija un biotehnologija 17 Feb - 12 Feb

stine Karklina (kk12

| L Settings Settings

Timetable
‘ Title Mikrobiologija un biotehnologija
@ Protection Description Day 1 (11.02.2022): 13:00-17:00 Day 2 (12.02.2022): 10:00-14:00
.— ) Short URL hups:#indico-dev.lu.lv/e/mikrobiologija
~ i= Organisation
Materials Date 11 Feb 2022 - 12 Feb 2022

Contributions Time 13:00 - 14:00

Timezone Eurcpe/Riga
Participant Roles JEIS

Screen dates

Payments

Programme Q Room

Registration Venue

Reminders Address
Map URL

Roles Setup

Sessions

Chairpersons Kristine Karklina

Surveys Liene viuma (g

~ *_ Workflows ﬂ Additional info



3. Jaizveido jauna registracijas forma, nospiezot Create form:

Mikrobiologija un biotehnologija 17 Feb - 12 Feb

Created by Kristine Karklina (kk12142@edu.lu.lv
& Settings Registration

Timetable Registration forms all

v people to register for the event

@ Protection

0 Registration managers
- 1= Organisation

) : : O Configure
Add/remove users allowed to manage registrations 9
N = Participant list
W —

Materials Customise
B == Define how the participant list will be shown on the event page Q

Contributions

Participant Roles

List of registration forms
Payments

Programme . c
There are no registration forms yet.
Registration

Reminders

a create form
Roles Setup

Sessions

4. Atversies logs, kura janorada formas iestatijumi. Obligatie lauki, kuri jaaizpilda, ir Title
(registracijas formas nosaukums) un List of recipients (e-pasti, uz kuriem naks pazinojumi
par pieteikumiem):

Mikrobiologija un biotehnologija 77 Feb - 12 Feb

Created by Kristine Karklina (kk12142@edu lu lv

2 Settings Registration
Timetable Create form
@ Protection Title + | Registracija
= Organisation The title of the registration form
Materials

Introduction
Contributions

i
Participant Roles Introduction to be displayed when filling out the registration form
Payments
Programme Contact info
Registration How registrants can get in touch with somebody for extra information
Reminders

Moderated
Roles Setup .
If enabled, registrations require manager approval
Sessions
Surveys Only logged-in users

- 2 Workflows Users must be logged in to register

Call for Abstracts Registrant must have
- account . ) ) ; )
Peer Reviewing Registrations emails must be associated with an Indico account



Notifications for managers

Enabled (

— = - . -
Enable noiifications to managers about registrations

List of recipients «

Email addresses that will receive notifications

=)

Paréjos iestatijumus var mainit péc nepiecieSamibas, bet tas nav obligati.

5. Nakamais solis ir pasas registracijas formas lauku pievieno$ana un redigé$ana. Lai to
izdaritu, jaiet uz sadalu Configure:

Mikrobiologija un biotehnologija 77 Feb - 12 Feb

Created by Kristine Karklina (kk12142@edu.lu.lv)

Registration form has been successfully created

Registration
Manage form "Registracija”

Registrations are not open yet m
Schedule
Start now or schedule opening. ®

General settings p T
Edit settings for this form. -

L. Registration Form
E Add, remove or madify information registrants may fill out

3 configure

List of registrations

20 Manage
1 Add, remove or madify regisirations - 0 g
Invitations
| - o £ Manage
Manage invitations to register for your event.
Tickets
X configure
Configure ticketing system
w4 Stats



6. Atversies forma ar tiem laukiem, kuri nak péc nokluséjuma, bet ir iesp&jams pievienot art
citus laukus, ja ir nepiecieSams:

Mikrobiologija un biotehnologija 17 Feb - 12 Feb

y Kristine Karklina (kk

Registration
Configure questions in form "Registracija”

o Add new ~ =

Personal Data & |v

Fill the description

Last Name *
First Name *
Email Address *

Affiliation

Address

Country -- Select a country -- v
Phone Number (+41) 123 45 6789
Position

Title -- Choose a value -- ~

Back

7. Kad formai ir pievienoti visi nepiecieSamie lauki, jadodas uz registracijas formas atvér$anas
un noslégsanas iestatijumiem. Nospiezot Schedule, var noradtt gan registracijas
atvérSanas, gan noslégSanas datumu. Nospiezot Start now, registracijas forma uzreiz tiks
atvérta:

Mikrobiologija un biotehnologija 77 Feb - 12 Feb

Rristing rarkiina (ki 2

Registration
Manage form "Registracija”

Registrations are not open yet m
‘ ) Schedule
Start now or schedule opening. ®

General settings i
- . £ Edit
Edit settings for this form

£x configure

L. Registration Form
E Add, remove or madify information registrants may fill out.




8. lzveidoto formu var apskatit, nospiezot uz Switch to display view:

Mikrobiologija un biotehnologija 17 Feb - 12 Feb
ululv)

Created by Kristine Karklina (kk121

L Setiings Registrations for Registracija are now open
Timetable
@ Protection Registration

Manage form "Registracija”

~ 1= Organisation

Materials Registrations are open
Close now or schedule the deadline ® Reschedule
Contributions o
Participant Roles
Payments General settings p Edit
Edit settings for this form. -
Programme
=&, Registration Form O Confi
: : onfigure
| Registration E Add, remove or modify information registrants may fill out c

9. Apskatit formu un pieregistréties ir iespéjams gan sekcijas sédes sakumlapa, gan
nospiezot uz automatiski izveidoto sadalu Registration:

Europe/Riga timezone Q

Laipni lidzam konferencé!

Overview Day 1 (11.02.2022): 13:00-17:00

Par LU 80. starptautisko
SARETrE (e ereTd Day 2 (12.02.2022): 10:00-14:00

Scientific Programme

Call for Abstracts Starts 11 Feb 2022, 13:00
_ Ends 12 Feb 2022, 14:00

L. Reviewing Area
flip=iable Kristine Karklina

There are no materials yet. ol
Contribution List Liene Viluma

My Conference
The call for abstracts Is open

~ My Contributions You can submit an abstract for reviewing. ST T S

Paper Peer Reviewing

.. Reviewing Area @ Registration

E Reglster now
Registration for this event is currently open.

- Judging Area

Book of Abstracts

Registration

Videoconference




