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Aptaujas izveide Microsoft Forms

Svarigi! Anonimas un neanonimas aptaujas izveido$anas principi ir vienadi, tikai iestatijumos obligati nepiecieSams
noradit aptaujas veidu.

Lai izveidotu aptauju Microsoft Forms, nepiecieSams autorizéties saité: office.com. Péc veiksmigas autorizésanas,
atveriet programmu Microsoft Forms. Noklikskiniet uz pogas “Jauna aptauja (New Quiz)”.

Recent Pinned  Shared with me M-
Balsojums Aptaujas Apt Aptauja
UG_Teams_test_grupa ITD : Attalinato studiju iespé&jas ITD : Attalinato studiju iespéjas ITD : Attalinato studiju iespéjas
4 responses 4 responses D responses 0 responses
L)
s ] Kopa ar kolégiem : Slégta aptauja Untitled form (3)
@ | -
10 responses 4 responses 11 responses 0 responses

‘ Svarigi! NoklikSkinot uz programmas ikonas Microsoft Forms ir redzamas ari visas Jusu ieprieks veidotas aptaujas.

Noklikskiniet uz ieraksta “Untitled quiz”, ierakstiet aptaujas nosaukumu.

Untitled quiz - Saved -

B Preview %Theme Collect responses

Questions Responses

Untitled quiz

~+ Add new

Lai pievienotu aptaujai jautajumu, noklikskiniet uz pogas “Pievienot jaunu (Add new)”.
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Aptauja - Saved

S Preview GJTheme Collect responses

Questions Responses

Aptauja =3

Form description

-+ Add new

Izvélieties jautajuma tipu “lzvéle (Choice)”.

Aptauja - Saved ~

S Preview G)Theme Collect responses

Questions Responses

Aptauja 7]

Form description

(@ Choice I Text I /y Rating I Date IVl

1. lerakstiet jautajumu
2. jautajuma atbildes;
3. noradiet “NepiecieSams (Required)”.

Aptauja - Saved -

‘B Preview @Thame Collect responses

Questions Responses
Aptauja
0 w
1. Vai atbalstat JANA KALNINA ievéleianu vado3a pétnieka amata? =
) IA
() NE
—+ Add option

Points 0 @ Multiple answers
-+ Add new

Anonimas aptaujas iestatijumi

Lai aptauja bGtu anonima, noklikskiniet uz ikonas --- “Papildu opcijas” labaja augséja stlri, un no saraksta
izvélieties “lestatijumi (Settings)”.
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Aptauja - Saved

S Preview @Theme Collect responses E

&% Collaborateef Duplicate

@ Print Form

Questions Responses

Aptauja

o

DD Feedback

B Terms

1. Vai atbalstat JANA KALNINA iev&l&anu vado#a pétnieka amata?

lestatijumos noradiet:

1. “Vareés atbildet tikai konkrétas personas mana organizacija (Specific people in my organization can
respond)”;

2. iznemiet atzimi no “lerakstit vardu (Record name)”;

3. ielieciet atzimi sakuma un beigu datumam, un noradiet aptaujas ilgumu;

Option for quiz
Show results automatically a

Responders will see their results and correct
answers immediately after submitting the guiz.

Who can fill out this form
O Anyone can respond
O Only people in my organization can respond

Specific people in my organization can
respond

| Record name

One response per person

Options for responses
Accept responses
Start date

1/5/2021 400PM

1/5/2021 415PM v

[0 Shuffle questions

0]

[0 Customize thank you message

Talak noradiet tos dalibniekus, kam bds tiesibas piedalities aptauja. Lai noraditu MS Teams grupu, noklikskiniet uz
pogas “Collect responses (Definét respondentu loku)”.



LATVIJAS
UNIVERSITATE

Aptauja - Saved -

S Preview S)Theme Collect responses

Questions Responses

Aptauja

1. Vai atbalstat JANA KALNINA ievelésanu vadosa pétnieka amata?

levadlauka “levadiet vardu vai e-pasta adresi (Enter a name or email address)” ierakstiet MS Teams grupas
nosaukumu, kura notiks balsoSana. Izvélieties vajadzigo MS Teams grupu, noklikskinot uz $1s grupas.

Send and collect responses
Specific people in my organization can respond v

uG_mo|

UG_ITD_ISIAN
UG_ITD_ISIAN® Universit..,

Informacijas tehnolog...
UG_ITD@Universityoflat...

IT infrastruktiras nod...
UG_TD_TIN@ University...

IT Drogibas audits
UG_ITD_ITIN_AUDIT@Uni..,

LUIS
UG_ITD_LUISN@Universit...

~+ Get a link to duplicate

Share to collaborate

-+ Get a link to view and edit

MS Teams grupa aptaujai ir pievienota. To variet skatit, noklikskinot uz “Kurs var atbildét (Who can respond)”.

Send and collect responses

Specific people in my organization can respond v

Who can respond o >

https:/fforms.office.com/Pages/Respons

Svarigi! Aptauju varés pildit tikai pievienotas MS Teams grupas dalibnieki. Ja saiti parsGtis citiem, aptauju aizpildit
nevareés. Lai redzétu dalibnieku sarakstu, skatiet sarakstu MS Teams vidé “Parvaldit grupu (Manage Team)”.
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Svarigi! Aptaujai var pievienot arT atseviskus daltbniekus (LU darbiniekus un studentus), ierakstot vardu un uzvardu. ‘

‘ Svarigi! Ja nepieciesams pievienot aréjo dalibnieku, tas obligati ir japievieno MS Teams grupa.

Send and collect responses

Specific people in my organization can respond v

Janis Bérzin

Janis Bérzing
berz@edu.lu.lv

Janis Bérzing
Jo@edululv

PILLI0  TOT T IIUS WU 1§ Gy T3y IEapruna | m

Q= +» =

Svarigi! Ja nepiecieSams izveidot vél vienu jautajumu, noteikti veidojiet jaunu aptauju, jo tie, kas jau ir nobalsojusi
par pirmo jautajumu, nevarés vairs nobalstot.

Lai skatitu atbildes, noklikskiniet uz sadalas “Atbildes (Responses)”.

Questions

: Responses @
Aptauja

5 00:24 Active
Responses Average time to complete Status
Review answers Post scores

1. Vai atbalstat JANA KALNINA ievélésanu vadosa pétnieka amata?

More Details

—
p=

@
® NE

Lai skatttu sikaku informaciju, noklikskiniet uz sadalas “Sikaka informacija (More Details)”.
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@ Open in Excel
Review answers Post scores

1. Vai atbalstat JANA KALNINA ievélésanu vado3a pétnieka amata?

® A 4

® NE 1

1. Vai atbalstat JANA KALNINA ievéléSanu vadosa pétnieka amata?

5 Responses

IDT Mame Responses
1 anonymous JA
2 anonymous 1A
3 anonymous JA
4 anonymous JA

[
=
m

anonymous

Aptaujas datus iespéjams lejupieladét MS Excel, noklikskinot uz pogas “Atveért Excel (Open in Excel)”.

@ Open in Excel
Review answers Post scores

1. Vai atbalstat JANA KALNINA ievéléanu vado$a pétnieka amata?

More Details

® i 4
® nE 1
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Aptaujas izveide MS Forms ar iespéju izvéléties vairakas atbildes

Lai izveidotu aptauju ar jautajumu, kuram ir piedavati vairaki atbilzu varianti, noklikskiniet uz pogas “Jauna aptauja
(New Quiz)”.

i Forms

+ New Quiz
Recent Pinned  Shared with me H-
Balsojums Aptaujas Apt Aptauja
UG_Teams_test_grupa ITD : Attalinato studiju iespéjas ITD : Attalin &to studiju iespéjas ITD : Attdlinato studiju iesp&jas
4 responses 4 responses Dresponses 0 responses
L]
5] Kopa ar kolegiem Slegta aptauja Untitled form (3)
@ | .
10 responses 4 responses 11 responses 0 responses

Noklikskiniet uz ieraksta “Untitled quiz”, ierakstiet aptaujas nosaukumu.

Untitled quiz - Saved ~

S Preview %Theme Collect responses

Questions Responses

Untitled quiz

-+ Add new

Lai pievienotu aptaujai jautajumu, noklikskiniet uz pogas “Pievienot jaunu (Add new)”.

Aptauja - Saved

B Preview @Thema Collect responses

Questions Responses

Aptauja '(_‘y

Form description

—+ Add new

Izvélieties jautajuma tipu “lzvéle (Choice)”.
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@  Choice Text “y Rating Date \'

1. lerakstiet jautajumu;
2. lerakstiet jautajuma atbildes;
3. Noradiet “Vairakas atbildes (Multiple answers)”.
4. Noradiet “NepiecieSams (Required)”.
o m
Tk Zinatniskas padomes sastava ievélét tris dalibniekus no saraksta (atlasam ne vairak ka 3).
Janis Bérzini
Aldis Kalning
Jana levina
Oskars Bérzs
Dainis Purapriede
—|— Add option
Points: m Multiple answers m Required
Anonimas aptaujas ar vairakiem atbilZu variantiem iestatijumi
Lai aptauja batu anonima, noklikSkiniet uz ikonas - “Papildu opcijas” labaja augsSéja stiri, un no saraksta

izvélieties “lestatijumi (Settings)”.

Aptauja - Saved

B Preview @Thema Collact responses E

=] Cul\abura}e/[m;:ﬂ\cate
Questions Responses
@ Settings

@ Print Form

A pta U_j a & Feedback

@ Terms

10
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lestatijumos noradiet:

1. atzZiméjam “Vares atbildét tikai konkrétas personas mana organizacija (Specific people in my organization
can respond)”;

2. iznemiet atzimi no “lerakstit vardu (Record name)”;

3. ielieciet atzimi sakuma un beigu datumam, noradiet aptaujas ilgumu;

Option for quiz
Show results automatically a

Responders will see their results and correct
answers immediately after submitting the guiz.

Who can fill out this form
O Anyone can respond
O Only people in my organization can respond

Specific people in my organization can
respond

[} Recard name

One response per person

Options for responses
Accept responses
Start date
1/5/2021 400PM

d End date

1/5/2021 415PM v

[ Shuffle questions

0]

[0 Customize thank you message

Talak janorada tie dalibnieki, kam bis tiesibas piedalities aptauja. Lai noraditu MS Teams grupu, noklikskiniet uz
pogas “Collect responses (Definét respondentu loku)”.

Aptauja - Saved

S Preview @Theme Collect responses

Questions Responses

Aptauja

levadlauka “levadiet vardu vai e-pasta adresi (Enter a name or email address)” ierakstiet MS Teams grupas
nosaukumu, kuras dalibniekiem notiks balsoSana. Apstipriniet MS Teams grupu, noklikskinot uz tas.

11
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Send and collect responses
Specific people in my organization can respond ~

uG_mo|

UG_ITD_ISIAN
UG_ITD_ISIAN@Universit...

Informacijas tehnolog...
UG_ITD@Universityoflat...

IT infrastruktaras nod...
UG_ITO_ITIN@University...

IT Drogibas audits
UG_ITO_ITIN_AUDIT@Uni...

LuIS
UG_ITO_LUISN@Universit..,

~+ Get a link to duplicate

Share to collaborate

=+ Get a link to view and edit

MS Teams grupa aptaujai ir pievienota. To var skatit, noklikskinot uz “Kurs$ var atbildét (Who can respond)”.

Send and collect responses

Specific people in my organization can respond ~

Who can respond o >

https://forms.office.com/Pages/Respons
(m[m|
@ gr < =

Svarigi! Aptauju varés pildit tikai pievienotas MS Teams grupas dalibnieki. Ja saiti parsatis citiem, aptauju aizpildtt
nevares.

Aptaujai var pievienot arT atseviskus daltbniekus (LU darbiniekus un studentus), ierakstot vardu un uzvardu.

Send and collect responses
Specific people in my organization can respond ~

Janis Bérzin

Janis Bérzing
berz@edu.lu.lv

Janis Bérzing
jb@edu.lulvy

T UILLL fTUT T T30 LSV LT | YTy IS 1a | m

Q= v =
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Lai skatitu atbildes, noklikskiniet uz sadalas “Atbildes (Responses)”.

Questions Responses @
Aptauja
2 00:08 Active
Responses Average time to complete Status

@ Open in Excel
Review answers Post scores

1. Zinatniskas padomes sastava ievélét tris daltbniekus no saraksta (atlasam ne vairak ka 3).
More Details
@ Janis Berzing 2
‘ Aldis Kalning 1
@ Janz levina 2
. Oskars Bérzs 2 V

@ Dainis Purapriede 1

Nederiga balsojuma dzésSana

Svarigi! Sadu biletenu parbaudi vajadzétu veikt tikai tad, kad aptauja ir slégta. Péc dzé3anas rezultati tiks
automatiski parrékinati.

Ja kads ir nobalsojis nepareizi, pieméram, tris kandidatu vieta ir izvél&jies Cetrus vai vairak kandidatus, balsojumu ir
iespéjams dzeést. Lai izdzéstu nederigo balsojumu, noklikskiniet uz pogas “Parskatit atbildes (Review answers)”.

Aptauja

2 00:08 Active

Responses Average time to complete Status

@ Open in Excel
Review answers Post scores

1. Zinatniskas padomes sastava ievelét tris daltbniekus no saraksta (atlasam ne vairak ka 3).

Mare Details

@ /anis Berzing 2

@ Aldis Kalnin 1

® lznalevina 2

. Oskars Bérzs 2 ‘
@ Dainis Purapriede 1

13
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1. Atrodiet dalibnieka anketu, kura ir nepareizas atbildes;

2. Noklikskiniet uz ikonas “Papildu opcijas”, no saraksta izvélieties “Dzést atbildi (Delete response)”.

& Back

Review: Aptauja

People  Questions

—
anonymous ~ > Time to complete: 00:11 -
Delete response
1. Zinatniskas padomes sastava ievélét tris dalibniekus no saraksta O /0P pring response
(atlasam ne vairak ka 3). Auto-graded

Post scores
Janis Bérzing

Aldis Kalnins
Jana levina
Oskars Bérzs

Dainis Purapriede

Apstipriniet dzésanu, noklikskinot uz pogas “Dzést atbildi (Delete Response)”.

€& Back

Review: Aptauja

People  Questions

Current response will be permanently deleted.

1. Zinatniskas padomes sastava ieveélét tris dalibniekus no saraksta 0 /Opts =
(atlasam ne vairak ka 3). Auto-graded

Janis Bérzing
Aldis Kalning
Jana levina

Oskars Bérzs

Dainis Purapriede
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